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St Teresa’s Parish, Ashford 2020 



  



Dear Parishioner, Eucharistic Minister, Reader, Welcomer, 
Steward, Cleaner, Volunteer, and all people of good will, 
 
The Government has announced that from 4th July 2020, communal acts of 
worship will be allowed in our Catholic Churches. This is a great news, but not an 
easy job. The rules are very strict and we will all have to learn to do things 
differently. 
Thank you to all, who kindly offered to help us with the re-opening our church of 
St Teresa of Avila in Ashford and St Ambrose in Wye for Public Worship. Without 
you, we wouldn’t be able to fulfil the Guidelines and make our sacred space 
safe for people to gather together. 
Please note, that from this weekend (4/5th July 2020): 

- St Teresa’s Church in Ashford will be opened only for Masses from Monday 
to Saturday at 10.00am, Vigil Mass on Saturday at 5.30pm and Sunday Mass 
at 8.00am & 10.30am, with additional Mass in Polish at 5.00pm each 
Sunday. 

- St Ambrose in Wye will be opened only for Sunday Mass at 9.15am. 
 
 
 
 
 
 
BASIC INFORMATION 
The Government maintains that the 2m social distancing requirements should be 
applied where possible, but “1m plus” is a minimum, with a compulsory face 
mask for members of the congregation.  
 

Please, bring your own face mask.  
Gloves and in necessary face mask will be provided only for the Volunteers 
(welcomers, stewards, readers and cleaners) 
 
The church will be opened only 20 minutes before the Mass. All must try to 
keep at least 1m distance from one another, and wear a mask at all time. 

 

Please note, that we must keep a record of the visitors at every event. We 
would be grateful if you pre-book your visit each time using online form 
(https://ttschurch.wordpress.com). If this was not done before, you will be 
asked to give your/household name and contact number. Please, mind 
that this will slow down the flow at the entrance. 
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https://ttschurch.wordpress.com/


 
St Teresa’s in Ashford St Ambrose in Wye 

You will be welcomed by the Stewards at the front door and asked to sanitise your hands 
and take a clearly marked seat. If you live together (a household) you can sit together 
as well. Please, mind, that people come to pray. So keep silence and do not brake the 
social distancing rules by chatting with one another. 

The Maximum capacity for St Teresa’s 
Church is 80 spaces/households and 
additional 25 spaces in the Church Hall 
(with a specially prepared live-screen).  

The maximum capacity for St Ambrose 
Chapel is 20 spaces/households. 

There will be no hymnbooks, leaflets or shared items available.  

Repository, Cry Chapel and Toilets must remain 
shut and will not be available for Public. 

Repository and Toilets must remain shut 
and will not be available for Public. 

During the Mass there will be no singing, 
but we will try to provide some 
appropriate background music. 

During the Mass there will be no singing. 

There will be no bidding prayers, and the Homily will be shorter.  

Holy Communion will be distributed at the 
Sanctuary steps in three points (in the 
centre and both sides of the Sanctuary) 
beginning form the front seats.  
Please, listen to the instructions provided 
by a steward and maintain the distance 
while in the procession. Communion is to 
be given only on hand and in silence. 
Please, hold your hands straight and 
keep your mask on. After receiving the 
Host make a step to the side, lower your 
mask and consume the Host. Do not go 
with the Host to your seat. 
After consuming the Host, please go back to 
your place using the usual way.  

Holy Communion will be distributed in 
front of the Altar beginning form the front 
seats. 
Please, listen to the instructions provided 
by a steward and maintain the distance 
while in the procession. Communion is to 
be given only on hand and in silence. 
Please, hold your hands straight and 
keep your mask on. After receiving the 
Host make a step to the side, lower your 
mask and consume the Host. Do not go 
with the Host to your seat. 
After consuming the Host, please go 
back to your place using the usual  way. 

The Votive Candles may be used only before and after the Mass with the candles 
provided. No shared lighters are allowed at this stage. You may want to bring your 
own lighter. 

The collection box will be provided at the 
exit of the church. You may consider 
supporting us through the contactless 
device mounted in the church porch. 

The collection box will be provided at the 
exit of the chapel. 

Please, if you could leave the church within 15 minutes after the Mass is finished. 

 



THE PRIEST’S RESPONSIBILITY 
Before the Mass, only those necessary should be in the sacristy before Mass. The celebrant, 
sacristan, or server should prepare everything for the celebration of Mass with care. Single-
use gloves should be worn at this stage. 
Particular care should be taken over the preparation of the elements for Holy Communion. 
The priest should prepare the altar breads for distribution to the people, placing them into 
a clean covered ciborium. Sufficient altar breads for each celebration should be 
prepared and placed on the offertory table, covered with clingfilm.  The cover of the 
ciborium or dish paten should not be removed until the time for distribution of Holy 
Communion. The purificator should be used only once and then laundered. He should 
prepare the cruets of wine and water and his own bowl for the lavabo. Again, the towel 
should be used only once and then laundered. 
The Holy Water stoups should be dry. Until further instruction is given on singing, there should 
be no congregational singing at Mass. nothing should be left in the church at the end of Mass. 
The priest, and if present, deacon and server, should remain socially distant at all times on 
the sanctuary during the celebration of Mass. This is particularly important at the Gospel, 
the Preparation of the Gifts, and during the Liturgy of the Eucharist. 
The homily should be brief, to minimise the time that people are congregated in the 
church building. The Prayer of the Faithful should be omitted. There should be no offertory 
procession of the gifts of bread and wine to the altar; the priest should have these on the 
credence table or the altar before Mass begins. 
The Members of the congregation should not exchange the sign of peace. 
After the prayer and its response “Behold the Lamb of God…Lord I am not worthy,” the 
priest should hold up the Host to the Congregation and say audibly “The Body of Christ” to 
which the people should respond “Amen.” In the same way, he elevates the chalice and 
says, “The Blood of Christ” and again the people respond “Amen.” The priest should 
receive Holy Communion under both kinds using his own Host and Chalice. The priest will 
need to explain this to the congregation at this point. 
Once the priest has received Holy Communion, he should cleanse his hands with alcohol 
sanitiser before opening the pre-prepared ciborium for the Communion of the people. If 
there are other Ministers of Holy Communion, they should similarly cleanse their hands and 
then receive communion from the priest from the people’s ciborium, and under one kind 
only. Communion must be given silently in the hand only, with the communicant standing, 
and avoiding any physical contact. When the people approach the priest, they should 
do so with arms at “full stretch” so that there is a good distance between the priest and 
the communicant.  
Once Communion is complete, the priest returns to the altar and places the unused Hosts, 
without touching them, into the Tabernacle and he cleanses the sacred vessels himself in 
the usual way. 
All sacred vessels should be washed in hot water with a little neutral soap and dried 
completely before storing. If there is cause for concern regarding the possible 
contamination of clerical vestments worn during the celebration of Mass, these should be 
washed in accordance with the manufacturer’s instructions, using the warmest water 
setting allowed for the fabric and allowing time for them to dry completely. 
  



INSTRUCTIONS FOR READERS 
Readers should be supplied with single-use gloves and should avoid touching 
the microphones or the Lectionary during the Liturgy of the Word, apart from 
page turning. There will be only one reader for each Mass to read all the readings 
and the Psalm. The Leader should also start the Gospel Acclamation and read 
out the verse. 
Please mind, that some of the Masses are being broadcasted – we must know if 
you agree to be shown on-line. 
 
 
INSTRUCTIONS FOR EUCHARISTIC MINISTERS 
After the prayer and its response “Behold the Lamb of God…Lord I am not 
worthy,” the priest should hold up the Host to the Congregation and say audibly 
“The Body of Christ” to which the people should respond “Amen.” Two of the 
Eucharistic Ministers should then come forward as usual. They should cleanse 
their hands and then receive communion from the priest from the people’s 
ciborium, and under one kind only. They should then cleanse their hands again 
before receiving their ciborium. 
Communion must be given silently in the hand only, with the communicant 
standing, and avoiding any physical contact.  
At St Teresa’s church only, if the Church Hall is in use, the Eucharistic Minister who 
is on the Tabernacle side will go and give communion to the people there in a 
similar way as before. 
Once Communion is complete, the Ministers return to the altar and place the 
ciborium on the Altar. The Priest will do the rest. 
Ministers then again sanitise their hands and go back to their places. 
 
 
INSTRUCTIONS FOR THE HOLY COMMUNION 
Everyone should wait in their pews until instructed to move forward to the priest 
for Holy Communion by the Stewards, always aware of the regulations on social 
distancing in the orderly queue. We will start from the back of the church/chapel 
according to the steward’s instructions. 
When you approach the Minister, you should do so with arms at “full stretch” so 
that there is a good distance between the minister and the communicant. Your 
hands, palms upwards, one of top of the other, should be extended as flatly as 
possible. If wearing gloves, please make sure you have a clean handkerchief or 
a special corporal on the top of your hands. Having received Holy Communion, 
please step to the side, lower your mask and consume the host. Then you should 
move back to your place using the indicated way. 
  



INSTRUCTIONS FOR WELCOMERS, STEWARDS AND CLEANERS 
Two of the welcomers (stewards), wearing white sashes, masks and gloves, 
should wait at the door, welcoming people and reminding them of the rules for 
public gathering and to sanitise their hands. They must ask each group if they 
have already pre-booked. If not, they must record their presence using the 
online form (tablet will provided). 
They must count the numbers so to not exceed the limit number of spaces (80 
for St Teresa’s, 20 for St Ambrose). If at St Teresa’s church the numbers of visitors 
reaches the maximum, one of the welcomers must open the Parish Hall and let 
maximum 25 people in. At St Ambrose, if the maximum is reached, people must 
stay outside. 
The third steward stays inside at the back to make sure all goes according to the 
Guidelines. He is there to provide any other information he may be asked. 
Remember, that there should be no sharing of the collection plate or bag. 
People should be encouraged to make their donation to the church online or 
via standing order. Plates or other collecting boxes for cash offerings should be 
placed at the entrances and exits of churches, and this should be overseen by 
stewards. The collection should be consolidated into plastic bags, sealed, 
placed into a secure location and left for 72 hours before counting. 
Once the priest has received Holy Communion, all three stewards (welcomers) 
should come to the back benches one to the centre, one to the left and one to 
the right. With firm gesture, or if necessary with a low voice, each indicate to the 
benches to go to communion one at the time. The stewards are to go to 
communion as the last. 
After the Mass is ended, the stewards make sure, that everyone leaves the church in 
a safe and responsible way. They look after the collections baskets as well. 
When the church is empty, any discarded printed materials should be removed 
and bagged for disposal. The church should be closed and all stewards joined 
by the volunteers for cleaning wipe the space according to the Bishops’ 
Conference guidelines on individual prayer. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Any questions please direct to Fr Peter via ashford@rcaos.org.uk. 
 


